
 

 
 
 
 
 
 
October 31, 2024 
 
 
-VIA EMAIL- 
David M. Phillips 
Vial Fotheringham, LLP 
6000 Meadows Rd., Ste. 500 
Lake Oswego, OR 97035 
 
 
Re: File # PLA 24-02 Duncan Property 
 
Dear Mr. Phillips, 

The City has received your completeness items submittals for PLA 24-02, via emails dated 
October 22, 2024, and October 25, 2024. The application remains incomplete. City staff have 
reviewed the submitted information and following information is still needed to complete the 
proposed application.  

Incompleteness Items: 

1. Boundary Survey/Preliminary Lot Line Map: Prepared by an Oregon Professional Land 
Surveyor showing [§ 151.232(A) and Property Line Adjustment Application Checklist (see 
attached)]: 

a. Please also show and label how each parcel will take access to a public street. 

b. New item: Please label what structures or paved areas on-site are being 
removed. 

2. Legal Description of the Resulting Parcels to be created (Property Line Adjustment 
Application Checklist, #4). 

3. One (1) hard copy of all information, reports and drawings (full sized and 8.5” by 11”) 
pertaining to this application (Property Line Adjustment Application Checklist, #8). 

Once the above information is received, staff will be able to further review the proposed 
application with the appropriate departments and agencies to determine if the information 
provided is sufficient. 

Please do not hesitate to contact me with any questions regarding these applications. Thank 
you. 

 



 

Sincerely, 
 
Katie Vickers 
City Planner 
 
Cc: Jolynn Becker, Banks City Manager 
 Daniel Kearns, Banks City Attorney 

 



 

 
 
 
 
 
 
October 31, 2024 
 
-VIA EMAIL- 
David M. Phillips 
Vial Fotheringham, LLP 
6000 Meadows Rd., Ste. 500 
Lake Oswego, OR 97035 
 
 
Re: File # CPA 24-04/ZMA 24-03 Duncan Property – NOTICE OF INCOMPLETE APPLICATION 
 
Dear Mr. Phillips, 

The City received additional materials (via email on October 22, 2025, and October 25, 2025) 
related to applications for a combined Comprehensive Plan Map Amendment and a Zoning Map 
Amendment for tax lots 2N4250002300 and 2N331BB05600, together totaling 0.73 acres and 
generally located at the northwest corner of the intersection between Highway 47 and NW 
Banks Road. The application is incomplete.  

City staff have reviewed the additional application materials and request the following 
information for application completeness. 

Incompleteness Items: 

1. Transportation analysis required by § 151.305(A). We understand that the applicant will 
retain a transportation engineer for this analysis, discussed with City Transportation 
Engineering contract staff (DKS); however, for now this item technically remains to be 
addressed. 

2. Note: While the neighborhood meeting required by § 151.236 [§ 151.234(B)(2)(e)] has 
not been held yet, we understand it is scheduled for November 6, 2024 and will not 
identify this as a completeness item at this time. 

3. One (1) hard copy of all information, reports and drawings (full sized and 8.5” by 11”) 
pertaining to this application. 

Once the above information is received, staff will be able to review the application, confer with 
the appropriate departments and agencies, and to determine if the information provided is 
sufficient to recommend approval. 

Please contact us with any questions regarding these applications. Thank you. 
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Sincerely, 
 
Katie Vickers 
Shayna Rehberg 
City Planners 
 
Cc: Jolynn Becker, Banks City Manager 
 Daniel Kearns, Banks City Attorney 
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