
 

 
 
 
 
 
 
July 26, 2023 
 
 
David Duncan 
19700 NW Morgan Road 
Portland, OR 97231 
 
Robert Duncan 
42585 NW Cedar Canyon Road 
Banks, OR 97106 
 
 
Re: File # AN 23-01 Annexation City Comments 
 
Dear David Duncan and Robert Duncan, 

The City has received your application to annex one territory into the City of Banks for tax lots 
2N4250002300 and 2N331BB05600, together totaling 0.73 acres and generally located at the 
northwest corner of the intersection between Highway 47 and NW Banks Road. The application 
has been deemed incomplete at this time. City staff have reviewed the application and request 
the following information which is needed to complete the proposed application.  

Incompleteness Items: 

1. Provision of services. Please submit written confirmation from the following 
agencies/organizations regarding the provision of urban services for the area to be 
annexed. 

a. Washington County Sheriff’s Office 

b. Clean Water Services 

c. Oregon Department of Transportation 

d. Banks Traffic Engineer 

e. Banks City Engineer 

f. Banks Fire District  

Written comments from the above service providers should indicate whether there is 
adequate infrastructure and capacity to serve the annexation site. 

2. Please provide a narrative that specifically responds to the applicable approval criteria 
listed in Chapter 30 and any other applicable section of the Banks Municipal Code. 



 

3. Please clarify the current use, or uses, of each parcel under consideration. 

Approvability Items: 

1. Per the City’s Comprehensive Plan, the two parcels in question are zoned Mixed Use 
(MU). The uses as given by the submitted application (Auto repair and Metalwork) are 
not permitted in this zone. Auto Repair is permitted as a Conditional Use within the 
Commercial zone. Therefore, as well as annexation, the parcels will also require: 

a. A Comprehensive Plan Amendment, 

b. Zone Change Application; and 

c. Valid Use Permit. 

Once the above information is received, staff will be able to further review the proposed 
application with the appropriate departments and agencies to determine if the information 
provided is sufficient. 

You will receive formal notice of the public hearings in the mail a minimum of 20 days before 
the first hearing once scheduled. A timeline of noticing requirements is included below for your 
reference: 

• 20 days or more prior to hearing: Written notice mailed to all property owners within 
300 feet of the exterior boundary of the property as well as Washington County and the 
County Community Planning Organization. 

• 15 days or less prior to the hearing: Notice of the public hearing published in a 
newspaper of general circulation.  

Please do not hesitate to contact me with any questions regarding these applications. Thank 
you. 

 
Sincerely, 
 
Lauren Scott 
City Planner 
 
Cc: Katherine Knoll, Vial Fotheringham, LLP, 17355 SW Boones Ferry Rd, Suite A, Lake 

Oswego, OR 97035 
Jolynn Becker, Banks City Manager 

 Daniel Kearns, Banks City Attorney 
 Robert Peacock, Banks City Engineer 
 Randy Johnson, Banks City Traffic Engineer 
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